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NHOJOXEHHUE
00 otaese obcaykuBanud 000c00JeNHOI0 NOAPA3IEICHHES
«llenrpaiapHas ropogckas oméuorexka uvmenn A.C. Ilymuxuaay
MYHHIBETAJIbHOTO (I0’KReTHOT0 YUPeKIeHHA KYJILTYPDI
«HoBoMockoBcKkan OulnoTETHAST CHCTEMA

1. O01mue moJI0KeHuA

1.1. Otoen obcnyxuBanus (nanee - OTHen) sBisieTcs CIPYKTYPHBIM [TOAPa3ieneHH-
eM 060cobnennoro mojapasaencuus «lleHTpansHas roponckas Ombamorexa umenu A.C.
Iymruna» MBYK «HosomockoBckas 6ubimoTeuHas cucteMay (qanee - YUpexIeHHe).

1.2.Otaen memocpeacTsenHo rioquuHsercd nupekropy MBYK «HosoMockoBcKas
OubauoTeUHas CUCTEMAY.

1.3.B cBoeii mesrensmocTy Othen pykoBoacTByercs: (PenepanbHbIM 3aKOHOM OT
29.12.1994 Ne 78-®3 «O OumbmmoreunoM jene»; 3akoHoM Tynbckoif obnactd oOT
*20.12.1995 Ne 21-3TO «O Oubnuore4HoM Heje»; ICHCTBYIONMMH HOPMATHBHBIME JOKY-
MEHTAaMH B 00JIACTH OpTaHHU34llHN K OCYIIECTBICHUA OMOIUOTEUHOrO Aena; ASHCTB YO~
mu dexepansasMu 3axonamn «O6 uHpOpMarH, MHOOPMAITHOHHBIX TEXHOIOIMAX U 3a-
muTe pHGOpMaImmy, «O 3amuTe KeTei oT HHGOPMAlUH, IPHIHHAIOLISH Bpel HX 3/[0po-
BBIO W PA3BUTHION, YCTABOM YUPEXKICHUS, [PHKA3aMH H PACTIOpPHKEHHAMH JUPEKTOpa
YapexaeHus; OpraHi3aliOHEO-PACTIOPATUTEIBHON W TEXHOIOTHYECKOH TOKYMEHTAIMEH
YapexaeHns; TpaBwiIaMH BHYTPSHHETO TPYAOBOroe pacnopsaxa Yupexuenus; ITomoxe-
HHeM 00 o6ocobnernnix noapasaeieHax MBYK «HbCy; repcrneKTHBHBIMH B TEKYIHVMHA
raHaMe pabotel Yapexaenns; [Tonoxenuem o cexrope «Moopexusit nerTp» MBYK
«HBC» n gacrosimum ITomoxeaneMm,

2. OcnoBable 3axaun OTaena

2.1, Tlomuoe u oneparupHOe OMOIHOTEYHO-UHPOPMAITMOHHOE 00CITYKHBAHHE BCEX
KATETOPHH I10Jib30BATE/ICH, B COOTBETCTBHH C MX 3aIIPOCAMH H IIPABUIAMHU IIOIB30BAHHA
OubIIMOTEKOH. ' '

2.2. ObecnieueHue HCHOJII:SOB&HI/U{ W COXPAHHOCTH OMOIHOTCIHHIX POHIOB.

2.3. YdacTHe B KOMIUTEKTOBAHHY 6H6IIHOTG‘-IHOFO ¢orma OTaena ¢ y4eroM 3ampo-
COB HOJb30BaTeNeH.

2.4.VyacTye B OpraHu3alliii HHTEUIEKTYaIbHOTO I0CYTa IOIb30BATENEH.

2.5. Pacuperne criekTpa OHOMHOTEUHBIX yCIIyT, MOBBIMICHAC HX Ka¢CTBA.

3. OcuoBHBIE PYHKOEH

3.1, Opranmsauust auhQepeHTupoBaHHoro 00CIyKHBaHHS 10 KATETOPHIM dUTaTE-
Jeit, OTpACIAM 3HAHMH ¥ BUAAM JIOKYMEHTOB Ha abOHEMEHTax, ¢ IPHMEHEHHEM METOIOB

WHIMBHIYAIBHOI'O W TPYINIOBOTO 00CTYKHBAHHA.
3.2. Ofecneuenne OEPATHBHOTO BBIOIHEHNA THTATCILCKUX 3aIIPOCOB.

3.3. Britaua BO BpEMEHHOE TIOB30BAHKE JOKYMEHTOB M3 Qomnos Otaeia.
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3.4, OcylIecTRICHHE KOHTPOJNA 33 CBOCBPEMEHHbIM BO3BPAIICHACM  BBIIAHHBIX
[I0/IE30RATEISAM JOKYMEHTOB U BeleHHE pabOoTsl IO IPSTYNPERICHIAIO M TUKBUIAINH Hit-
TaTembCKOH 3210 KEHHOCTH. '

3§ VueT i aHATH3 OTKA30B HA 3aMpockl Tob3oBaTenel OTxena ¢ Hebo ux rnocie-
JYIOLIETO YIXOBIETBOPEHHS.

3 6. Oxa3aHue TIOMOIIM IONB30BATENSM B BHIGOpE HEOOXOMMMEIX JOKYMEHTOB H
VIHEIX MATEPUATIOB B XOJIE YCTHBIX 6ECe]] ¥ KOHCYIBTAIMA.

3.7. Opraamsanys paboThI [0 TPOJBUKEHHIO YTCHUS C UCIIOJIE30BAHACM Pa3IIHEIX
$GopM ¥ METOIOB WHIMBH/IYalIbHOH 1 MaccoBoH paboTsL

3.8. Opramu3aiys MAcCOBO# paboTer: 0030poB, skcKypeuit mo Subnuorexe, nuTepa-
TYPHBIX BEIECPOB ¥ JIP.

3.9, Opranusarys BHICTAaBOK, PaCKPBIBAIOIIMX oubnuoreunklii oK M ApYrHE HH-
(GOpMAITOHHEIE PECYPCHL, B TPAIUIMOHHOM 1 i poeoM dopmare.

3.10. OcymiecTBIEHHE yuera, XPAHCHHA M HCHONE30BAHUA NOKYMCHTOB, HAXOMi-
mxcs B Gubmmoteurom dorne OTaEna B COOTBEICTBUH ¢ YCTAHOBICHHBIMA [paBunamu,
obecrieueHre IX COXPaBHOCTH U PAIHOHAIFHOTO UCTIOIB30BAHUA.

3.11. Odopmrcuue KoMOPTHOro OUOIHOTEIHOrO MPOCTPAHCTBA M CHCTEMBI
Hasurargu B nomemenusx Otnena u B GubmmoresaoM (QOHAE ¢ LEHBIO MOBBILICHNI ad-
(hexTHBHOCTH OHOTHOTEIHO-MHYOPMATTHOHHOTO obciry:xuBanus 11onp3oBarench Oraena.

3.12. OpraHu3alys CUCTEMBl ydera GuOmHoTedHO-HH(OPMAIMOHHOrO obcIyxH-
BAHUS, BE/ICHME IIAHOBO-OTICTHOH JOKYMEHTAINY B CTAIMOHAPHOM PEXKAME.

3.13. IIposeneHyie/yaacTue B HCCIEIOBAHHM IO M3YICHHIO MH(OPMAIMOHHBIX 110
tpedHocTeil unraTencit, 3GHCKTMBHEOCTH HCIOME30BAHU ombnuoreunsx pounnos OTaena.

3.14, TlpenocraBleHHE BO3MOXHOCTH JULA camoo0pa3oBaHusa: H3YUEHHWE CIICIH-
aNTBHOI TUTEPATYPHL, YIacTHE B BCOHHAPAX, CEMUHAPaX, OHOIHOTETHBIX MEPOTIPUSTHAX.

3.15. PaGoruuxu OTena He pexe OJHOro pasa B TPH roja yuacTBYiOT B LIPOrpaM-
Max [IOBBIIEHNS KBAIH(HKAIHY 110 TIPOQHIIO ASATCTbHOCTH.

3.16. PaBoTHUKH ceKTopoB «AGOHEMEHT XyMOKECTBCHHOM IHTEPATYPE» H «AB0-
HEMEHT OTDAC/IeBOH JUTEPaTYPHD» OCYIMECTBIAOT CBOM (QYHKIMM B COOTBETCTBHH C
HacTosuuM [lomoxeHueM. '

3.17. PaGorEuxH cexropa «MOMOEKHbIH IEHTP)» OCYIIECTRILIOT CBOM (YHKIHH B
cooTBeTCTBHM ¢ HacTosmaM YlomoxenmeM u TlomoxexueM o cexrope «Momon€xHbIH
nentp «CeoboHOE IIPOCTPAHCTBOY.

4. PyKoBOICTBO, CTPYKTYPa M ynpagJienne Otaenom

4.1.PyxoBogcrso OTienom o6CayKnABaumsi OCYNIECTRAET 3apeyromui OraeaoM,
Ha3HAYACMEIH, ¥ 0CBOOOKIAEMBI OT 3aHMMAEMOH JOIKHOCTH JUPEKTOPOM Y UpPEKIeHHS
B COOTBETCTBUM ¢ ACHCTIBYIOIUM 3AKOHOAATEABCTBOM.

42.CrpykTypa M IOTar OTAeNa OUPEJACHASIOTCA AMPEKTOPOM Y UPEXKICHHSA.
B ctpyxTypy OTaena BXOAAT TPH CEKTOpa: CEKTOP «ADOHEMEHT XY/J0XKECTBCHHOM IuTepa-
TYPBEDY, CEKTOpP «AGOHEMEHT OTPACIIEBOH JIUTEPATYPBI», CEKTOP «MomoaexHblii mesTp». B
COOTBETCTBHH CO LITATHHIM PACIMCAHHEM B CEKTOPAX OCYINCCTRIAIOT AeATeNLHOCTh: 3aBe-
AYIOIIHe CEKTOpaMu, OMOmHOTEKAPH. '

4.3, 3apexyromuii Or1enoM obCTyKUBaHNA: KOOPIHHHPYET H KOHTPOIMPYeT pabo-
Ty BCex cekropoB OTxeina; OCYyIECTBIAET OPTAHU3AIMOHHYI0 ACATCIBHOCTD Otnena; pas-
paGaTeiBacT B npejenax CBOEH KOMIETCHIMY OPIaHN3aIMOHHBIC M TEXHOJOTHICCKUC 0-
KyMEHTbI, TUIAHBI ¥ COCTABIACT OT4eThl 0 pabote OTiena; B ciyuae HEOOXOIMMOCTH B3au-
MojeficTBYeT ¢ APYrMMH GrOIIMOTEKaM, YIPEKACHUSIMH U OPraHU3alMIMHA HO BOLPOCaM
oBCTy)XHBaHHUA YuTaTelell; IPH TPOBEICHUH HH(POPMALUOHHBIX, KyIbTYPHO-AOCYTOBBIX
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MacCOBBIX MEPONPHATHH KOHTPONMPYeT O(OPMIEHHME NACIOPTOB MEPONIpPHATHIL; oCy-
IIECTRAAET KOHTPOJIb 32 COOMI0IeHReM paboTHHKAMY TPYAOBOH AHCIMTITHHEL U BEITIOJIHE-
HHEM HMH CBOHX JOJPKHOCTHBIX 00S3aHHOCTEH; IPEACTABIACT K IIOOHIPEHHUIO OTIAUMRB-
IUXCst PabOTHHKOB; MPENCTABILIET TUPEKTOPY YUpexueHnus ciry’KeOHbIEe 3aIIHCKH B CIIy-
"asx Hapymenus pabotauxkaMu Orena TpYAOBOH MHCIIUILIAHEEL.

4.4, Pacuopsoxenus 3apemyiomero Ormenom 00g3arenbHbl HIA BeeX PabOTHHKOB
Otnena.

4.5. Paborruxu OThena Ha3HAYAIOTCA ¥ OCBOBOMKIAIOTCH OT 3aHAMACMOMN JOJDKHO-
CTH TUPCKTOPOM Y YPEKASHHS B COOTBETCTBHH C JeHCTBYIOMIMM 3aKOHOJATETECTBOM.

4.6. lesrensrocts paborankor OTieina pernaMeHTHpyercs TpyfoBEIMEA OTOBOPA-
MH (3¢ QEeKXTHBHEIMHE KOHTPAKTAMH).

4.7.Pabota OTxena crponTcs Ha OCHOBE €AMHOrO IIaHa YIpesKkIeHHs.

4.8.1Lnaner v oTgeTs 0 pabore OTACHA YTBEPKIAOTCA AUPEKTOPOM YUPEKICHH.

5. Biaumoneiicrsre Ot1aena

5.1.Ornen B3anmonelicTByeT ¢ 06pasoBaTENLHBIME YUPSKACHUIMH, YIPEIKISHHs-
MU KyJIbTYpbI, OUOIMOTeKaMU APYTHX CHCTEM K BEAOMCTB, CTPYKTYPHBIMH TOpa3ieICH -
svu LB, a Taxoke 060co6meHEbIMY HOPAa3AeICHUAMY Y IPEsK ICHH.

5.2. 3aseayromuit OTaenoM B3auMOAEHCTBYET ¢ OTHEIOM KOMIUIEKTOBAHMS U obpa-
OOTKH YUpEKICHHUS O BOMPOCAM: KOMIUIEKTOBAHUS GUOIHOTEYHOTO ¢ouma Oraena; op-
IaHM3AIUA | COXPAHHOCTH (POHAA; TONYHYEHHA WIH HCKIMIOYCHUS JOKYMEHTOB u3 (oHIa
Otnena, 3aMeHBI yTePAHHON TUTEPATYPHI; OPTAaHA3ALMHA HOAMHUCKH HA TIEPHOAHISCKIS H3-
AAaHU; [IOTYYCHH METOMHYCCKOM U KOHCYIIFTATHBHOH TIOMOIIIH.

6. Ilpasa paGorumxos OTiiesa

6.1. BHOCHTE TIPELIOKEHHS [0 COBEPIICHCTBOBAHMIO JesTeasHOocTH OTiena H
YupexIcHHs B [eJI0M TI0 CROeH TeMaTHKE.

6.2, OtipenenaTh CofepiKaHWe U KOHKPETHBIE (POPMBI CBOCH JEATEABHOCTH B COOT-
BETCTBHMHU C UCIAMH H 3agauamu Otaena o6CHyKuBaRHA.

6.3. 3HAKOMHUTBCS ¢ IEPCICKTHBHBIME U TEKYIMH ILTAHAMH Pa00Th VUpeKIeHrs.

7. Obs3annoctu paGotuukos OTnena

7.1. lInannpoBanue AEATCIEHOCTH, ONPE/IEICHAE TEXHOMOTHH, GOPM H METO0B pa-
GOTEI B YCTAHOBICHHOM MOPSAKE. '

7.2.Ygacrue B pabote cemmuapos, koH(epeHumi, copemannit no Bompocam GHOG-
THOTCUHOH ¥ MH(POPMAIMOHRO-CHOIHOrpahHICCKOH IeATeNbHOCTH, IPOBOUMEIX Yupe-
KICHUEM W IPYTUMH OPTraHU3alHsIMH.

7.3. Cobmiofenue IpaBUI OXPAHEI TPYNd, HPOM3BOACTBEHHON CAHUTAPHH, TEXHUKY
0e3011aCHOCTH, MOKAPHOI 6E30ITACHOCTH U BHYTPEHHETO TPYA0BOIO PACTIOPSIKA.

7.4. CobnroicHne IpaBril STHKETA, BEAKIMBOE U TAKTHYHOE OOPAUICHHE C TIONE30Ba-
TEILIMH Y UpEHKICHAL.

8. OreercrBenHocTr paGoTHrkoB OTaeia

8.1, 3apenyrommii OTenoM HeceT OMHYH OTBETCTBEHHOCTS 34
- Kd4eCTBO M CBOEBPEMEHHOCTD BRITOMHEHHUS BO3NOKEHHEX HAa OTOen HACTOAMHM
Honoxenuem 3axad 1 QyHKIHiA;
- OpraHu3aiiio U cogepxanue paboter OT/IeNa 1 €T0 CeKTOPOB;
- cobioieHre paGoTHHKAMH TPYAOBON MUCIIUIIHHEL
- 8.2. Pabotamin OT/1ena HECYT OTBETCTBEHHOCTS!
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— 32 BHIIOIHEHHE 3a37a4 ¥ (QYHKIMIL, OIIpeeneHHbX HacTosmM [lomoKxeHreM H
Tpynorsivu gorosopamu (O HeKTHBHEIMA KOHTPAKTAMH);

—  13a BHINOJIHEHME IDIAHOBBIX roxasarenedl OTnaena ucxoud ¥3 HOPM BPEMCHH Ha
OCHOBHBIE TEXHOIOTHYECKHE TIPOLECCHE, BEITIONHAEMEIC B Y YPEHICHHH,

~ 33 CBOGBPEMEHHOE IIPENOCTABICHHE ILUIAHOB, OTYETOB, MHBIX JOKYMCHTOB IO
TpeCOBaHHIO AUPEKTOPA Y UPEKICHHS,

~ 34 KA4eCcTBO H KyIbTYpy OOCTyXuBaHHS monb3osarcich 8 Orjerne.

8.3.PabGoTHHKH HECYT MHEIE OOA3aHHOCTA B COOTBCTCTBHMH C 3AKOHO/IATE 6CTBOM
Poccuiickoit @enepamuiy, YcTaroM YYpexIeHus, TPYLOBBIMH J0r0BOpaMH, IpaBHIaMH
BHYTPEHHETO TPYHOBOTO PACTOpsKA M HWHBIMHM JIOKATBHBIMH HOPMATHBHBIMU aKTaMH
YupexaeHus.

8.4. PaGOTHUKY TPHUBIEKAIOTCH K JUCLHUINTHHAPHOR ¥ MaTepHaIbHOH OTBOTCTBECH-
HOCTH B TIOPSi/IKE, YCTaHOBJIEHHOM TpynoBbiM Kopekcom Poccnitckoi Dejtepatny, HHBIME
(hemepabHBIMH 3aKOHAMH.

COI'JTACOBAHO:
A ey
3aMeCTHTENh AUPEKTOpA: C.B. ITacsko
; A
JOpHUCKOHCYIIBT s 0.B. MusdeHkoBa

3aBeyIOuHil OTACIOM O00CTYKHBAKFA j%q,@(mf H.H. Huxurnna




